CEBCPOJ/IOHEIBKA PAi/'lOllll/( )'_lEP'}K'ABHA AJMIHICTPATLIS
JYTAHCHKOT OBJACTI

PO3NOPS JUKEHHS
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[Ipo 3aTBep/zKeHHs IHCTPYKIii 3 0OXOpoHH npaii Ta 3 MOYKEKHOI Oesnexkn B
apxipuomy Bitiai  Cesepojoneubkor paiionnoi jaepxasHol ajminicrpanii
Jlyrauchkoi obJacri

Kepytouuch crarreto 6, nynkrom 13 crarti 16, nynkrom 18 crarti 25 3akony
Vipaiun  «IIpo  micues JepkaBti - ajMinicTpaii»,  3akoHoM Yipaiun «llpo
Harionaibhuit apxiBuuii GoHL Ta apxiBHi yYCTaHOBH?, Kojiekcom  1HBIBLHOTO
zaxuery  Ykpainu, llpaBuiaMun  OXOpPOHH npaili B apXiBHHX  yCTaHOBax,
3aTRep UKCHUMK Haka3zoM MiHicTepeTsa corianbol nositukn Ykpaitun 18.04.2017
3a No634, TlpaBuiamu MOKEKHOT OC3MCKH  JUIS apxiBHHX ycTaHoB YKpaliiu,
3aTRepIUKEHUMI HakazoM MinicTepeTsa ocTriil Yrpainu 27.11.2017 Ne3790/5,
[Ipapunamu  poOOTH  apXiBHHUX YCTaHOB Vkpaiiu, 3aTBEP/UKCHHMH  HAKa3oM
Miuicrepersa toctriti 08.04.2013 No656/5, Tpasuiamu opramizallii JAoBOJICTRA T4
apxiBHoro 30epiratis JIOKYMEHTIB Yy JICPKaBHUX OpraHax. opramax MICILCBOIO
caMOBPSLYBaHHs, HA NIIIPUEMCTBAX, B yCTAHOBAX | opramizaiisgx, 3aTBep/UKCHUMH
nakaszoM MinictepeTsa 1ocTuili Yrpainn it 18.06.2015 No1000/5,

30008’ A3Y10:

. Barsepautu  [HCTPYKILIO 3 OXOPOHH npaili B apxiBHoMY  BIULLI
CeBEPOJIOHEILKOT  paiioniiol JiepraBtol ajminicrpaitii Jlyrancskoi obracti. 1o
JI0J1aCThCs.

2. 3arBepAuTH IHCTPYKIIO 3 MOKEKHOT OC3MEKH B apxiBHOMY  BLJULI
CeBePOJIOHEILKOT  paiioHHol JIepKaBHOT ajMinicTpantii Jlyrancskoi obnacti, 1o
N0JIA€THCS.

["oJioBa Poman BJACEHKO




3ATBEPJKEHO
PO3HOPSUKCHHS TOJOBH PAHOHHOT
JIePKaBHOT a/IMinicTpallii

B8 fevryes ROZpNe T

IHCTPYKILIS
3 OXOPOHM Npali B apxiBHomy Bi/uLii
CeBEpOOHENLKOT PaiioHHOT jtepiKaBHOT aaminicTpanii Jlyrancenkoi obuacti

1. 3arajbHi MOJOKEHHS

1.1, TucTpyKilis 3 OXOpOHM Hpaili B apXiBHOMY Biyutiiti CeBCPOJIOHEILKOT
paitoHnol  JiepkaBHol  ajMinicTpail Jlyrancekoi obsacti - (jladi lHeTpyKitis)
po3pobJieta BiANOBIHO J10 BUMOT [IpaBuii OXOponK npaitl B apxiBHux yCTanoBax,
3apeccTpoBanix B Minictepersi octuiti Ykpainn  17.04.2017  Ne870/30738,
3aTBep/UKeHKUX Hakazom Minicrepersa colianphol nonitukn Ykpain 18.04.2017 3a
Ne 634,

[.2. Ilg Iucrpykits 1OHIMPIOETLCA  Ha HpalliBHUKIB  apXiBHOIO  BLULLY
CeRepoJIOHEILKOT paionHoT JIepKaBHol ajminicTpaitii Jlyranenbkol obnacti (fadi
apxiBHUI BLULLN).

[.3. Lla IucTpykilis BCTaHOBJIOE BHMOI'M OO0 HAJICKHHUX OC3MCHHUX |
3JI0POBUX YMOB TIpaili Ta BUPOOHUHOI0 CCPe/loBHIILA, opranizaiii podoTH 3 0XOPOHH
rpaii B apxiBHOMY BiJLII.

4. Bumorn uici lncrtpykiti ¢ 0oBGOB'SI3KOBHMM JUIsS  BCIX npaiBHUKIB
apxiBHOTO Bijytiiy 11ijt yac opranizailii Ta BUKOHAHHS HIMMK pobiT, & TAKOWK ML vac
[POEKTYBaHHsI, PCKOHCTPYKILIT Ta Gy LiBHUIITBA IPUMITICH b apXIBHOTO BIJULJY.

2. Opranizauiiini 3axo0n 1010 3a0e30¢HCHH OXOPOIH npaii B apxippowy
B

2.1, Jlns KOXKHOrO 1paliBHUKA apXiBHOIO Biutily noBuiHHi OyTH CTBOpCHI
Geaneuni 1 HEUKLUIMBI YMOBH TIpalli 1ISIXOM HAJICKHOI0 00NaIITyBat s POOOUHX
MiClLb.

2.2, HawanbHuk apxiBHoro BLULy OpraiizoBye po3polaCHHs 1 HCPeIisit
HCTPYKILIH 3 OXOpOHM Ipalli, BUUIOBLHO JIO BAMOT [osozenist 11po po3pooKy
{HCTPYKILII 3 OXOPOHM Tpaill, 3aTBEP/UKCHOI0 HaKa3oM KomiteTy 110 Harjsjly 3a
oxopototo mpaitli Minicreperna fpalli Ta coriaibHoT NOAITHKI YKpalin BiJL 29 civns
1998 poky Ne 9, 3apeccTpoBatoro B Minicrepersi toctuidt Yipaitn 07 knitnsa 1998
poky 3a No 226/2666.

2.3, Hapuanus 1 nepepipka 3nanb 3 1IHTalh OXOPOHH npartd  npaiiBHUKIB
apXiBHOTO BUULLLY MPOBOJATHCS BUUTOBIHO /1O BUMOI TUIIOBOTO 1OJIOACHHS 11PO
MOPAJIOK NPOBCACHHS HaBUaHHs | nepesipku 3Halb 3 (IMTalb OXOPOHH Hpaitl,

3aTBEPIUKEHOr0 HaKa3oM JlepikaBHoro KomiTtery Vikpaiiy 3 Harsjly 3a 0XOPOHOIO
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npaui BiL 26 ciunst 2005 poky Ne 15, zapeectpoBanoro B MinicTepeTBi OCTHILT
Ykpainu 15 mororo 2005 poky 3a Ne 231/10511.

2.4, KoxkHUH 1paiiBHUK apXiBHOro BUULITY MOBHHCH HTPOHTH 11O1IEpe/Litii (11
qac MpURHATTS Ha poOOTY) MCAMYHWE 011 Ta NePIoJAUHHI (BIPOJIOBK TPYILOBOT
JUSTBHOCTI)  MEAMHHI  OrJIsau  BiANOBLHO 10 Llopsaiky  1npoBeCHHs  MCJIMUHNX
OrIsIB MPAIliBHUKIB TIEBHMX KaTeropiil, 3atsep/uketoro Hakazom Minicrepersa
oxopoHn 310poB's Yipainm sinx 21 tpasus 2007 poky Ne 2406, 3apecctpoBanoro i
Miuictepetsi toctuitii Ykpainu 23 anmist 2007 poky 3a Ne 846/14113.

3. BUMOrH /10 TepuTopiii, 6Y/liBe/b, CHOPY/L TA NPUMILICHL APXIBHOTO BUULLTY

3.1. Tepuropis apxipnoro Biytity, OyjiBii, CHOPY/M T4 [PHMITICHHS
3a6e3neyloThes 3HakaMu Ge3MCKH | 3aXHCTY 310POB’ S NPAIIBHIKIB /U HO3HauCHs
HeOEe3neUHNUX MiCIb.

3.2. Byaisni ta crnopyji apxiBHOro BiULly 00Ja/HYIOTE aBTOMATHYIHMH
YCTAHOBKAMM  TIOKEXKHOI  CHUTHAji3allii T8 aBTOMATUYHHMK - YCTAHOBKAMH
[0KCIKOTraciHHS.

3.3. OcHOBHI Ta JIOMOMIKHI IIPUMIICHISA, KOPHIOPH, CXOJIOBI KJIHTKH HEOOXIHO
YTPUMYBATH B HUCTOTI i MOPSJKY, CMITTS Ta BLIXO/M 30MpaTh B ypHU | BUHOCHTH 3
npumitierns. [puéupatv npuMitienis cij He piuie 0Horo pasy 1a 100y.

3.4. He nonyckacThes 3axapalilyBaTv poboyi MICIis, POXOH, HUIsXH cRaKyartit,
BXOJIM | BUXOJIM, BIKHA i JIBEPi, KOPHIOPH, CXOJI0BI KIITKH I Mapii obia/iHanisim,
CUPOBHHOIO, TAPOIO TOIILO.

3.5, Croau, CTiABIL Ta iHIMHA THBEHTAP, SKHM KOPHCTYIOTLCS HpaltiBHHKH
apXiBHOTO Bijutisy, MatoTh OYTH y ClIPaBHOMY CTaHI.

3.6. JlokymenTu Tta poboui mMatTepiajin po3MILLYIOTLCS Ha HOJHILIX CTC/IAKIB |
niady tak, od yHeMOKIMBUTH iXHE naitHsg. 3a00poHeHO PO3MILILYBATH JIOKYMCHTH
Ta po0oOYi Marepiany Ha 11i/U103i, NPOXo/1ax Tolo.

3.7. Y poGOUMX NPUMILICHHSIX BCTAHOBIIOIOTH B JLOCTATHIN KIJILKOCTI YPHM JUI8
BIJIXOJUIB Marepy i CMITTsl, sIKi CJ11JL CIIOPOIKHSITH 1110JICHHO.

3.8. I'enepasptie puOUpantst IPUMILICHL 3 OUUIICHHAM BUL ITHJY CTIH, CTCIIb,
BIKOH, ONAJIIOBAILHUX [TPUIIAJLIB TPOBOJATE HE Pi/UIE OJIHOIO pasy Ha MICsilb.

3.9, 3aco6u, HeobXijHi JUIs Haj@atis JIOMCMHHOT JIONOMOIM, MaloTh OyTH B
HASIBHOCTI Y JIEFKOJOCTYITHHX | BUUTOBLIHUM HHHOM HO3HAYCHHX MICILSIX BIJUTOBI/LHO
JI0 YMOB T1palll.

3.10. Crenaxi i wadu B ycix NpUMIILCHHSX HAUHHO 3aKpIIOIOTHCS Ta
YTPUMYIOTHCS Y CIIPABHOMY CTaHi.

3.11. Ilpucrasni jgpaGuun ta cxojHi maioTh OyTn Oesneunol KOHCTPYKILT,
Hecrpasuumu jipabuiamiu i CXo/UHAMU KOPUCTYBATHES 3a00pOHCHO.

3.12. Y cxoBHII@xX 3a0e311euycThes BijlbHa HMPKYIIsilig NOBITPA, SKa BUKIIOYAC
MOKJIMBICTL YTBOPCHHS HEITPOBITPIOBAHMX 30H,

3.13. Y npuminmienssx Juist  Ae3iHQEKIUIT, JIC3IHCCKIIT  Ta  3HCITUIIOBAS
JIOKYMEHTIB  Tiepe0aialoThes  OKpemi  BiutiieHis juis 3a0py/iieHiX 1 HHCTHY
jokymenTis. Jlibnuni siesindgekiin ra JIE3IHCEKILT, a TakoX 3HEIHUIOBAHHS HC
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HOEHYIOThCS 3 IHIIMMK  cyxOami apxiBHOT YCTAHOBHM B MEWKax OJUIOTO
IIPUMILLIEHHS.

3.14. 3acobu Jjuist Ae3iH(EKILT 3aCTOCOBYIOTHCS 38 IPUZHAUCHIHAM.

3.15. O6naanands apxiBOCXOBMINL Ta X iHBEHTap MalOTh OyTH 0¢3 rocTpUx
KYTiB, HEPIBHOCTEH, 1110 MOXKYTh CTIIPUHUHWTH TPABMY BAHHS npaitiBHUKa.

3.16. He jlonyckactThest BUKOPUCTAHHS NpUMilIEeHb apxiBHOro BULTY HE 32
[IPU3HAYEHHSM.

4. BUMOI'H 10 Ge3MeuHOT eKCIYaTAllil yeTaTKyBaHHA aPXiBHOIO BULLLIY

4.1, 3nauetus TEMIEpaTypH, BIIHOCHOT BOJOIOCTI, HIBHJIKOCTI PYXY 1TOBITPS |
TEILIOBOTO BUIIPOMIHIOBAHHS B OCHOBHUX HPUMIIICHHANX MAIOTH BIJLTOBLIATH HOPMaM
30epiraiis JIOKYMEHTIB B apXiBOCXOBHIIAX, BUUIOBIHO J10 BUMoOr posiiny VI
[Tpasut oprauizaiii AiIoBoJICTEA Ta apXiBHOIO 30epiratiis JIOKYMCHTIB Y JICP/KABHHX
opranax, opraHax MiCIIEBOIO caMOBpsa/lyBalits, Ha HiANPUCMCTRAX, B ycTaHoBax |
opramizaitisix, 3aTBEPJUKCHUX  HAKa30M Minicreperna tocTuudl  Ykpainu Bl
18.06.2015 No 1000/5, 3apecctposatnx B Minicrepersi locTHILT Yrpainu 22 vepniis
2015 3a No 736/27181.

42. Hauanphuk apxiBHoro Biuliny 3abec3redyc KOHTPOJL 3a  HAJICKHUM
TeXHIYHUM CTAHOM, Oe3MeUHOI0 eKCIulyaralicio Ta [POBC/ICHIAM  CBOCHACHOTO
AKICHOrO PEMOHTY CUCTEM OMANICHHS, BCHTH/ISILT | KOH/IMILOHYBAHHS 1TOBITPS.

4.3. He jonyckacthes excrtyaraitis kabesin i 1IPOBOJUB 13 TTOMKOJLKCHOIO ado
TAKOW, [0 BTpaTWIA 3aXMCHI BJIACTHBOCTI 3a Hac excniyaranii, 1308110,
3asMIlCHIS 111 HAPYrolo KaBediB Ta MPoBOJIB 3 HEI30/ILOBAHNUMK NPOBIIHUKAMH,

4.4, BeHTuisillifHi yCTAHOBKH, 110 E€KCIJIyaTyloThCs, MAIOTh yTPUMYBATHCS B
MOBHI TexHiuHii CrpaBHOCTI.

5. BUMOI'H 111010 OC311EMHOr0 HPOBE/IEH s OKPEMHUX BHIB apXiBHHY pooiT

5.1. Y npuminiennsx Juis 30epiranis i POGOTH 3 JIOKYMCHTAMH 1A Pi3HHX
HOCISIX CJII/L JIOTPUMYBATHCS 3araibHUX BUMOL HOKCKHOT OC3MCKH, BUUTOBIJIHO 10
[IpaBu 1I0XKEKHOT OC3NEKHU JUls apXiBHUX yCTanon Yipalin, 3apeccTpoBatnx y
Minicrepersi tocTuiii Yipainn 29.11.2017 No1446/31314, 3aTBCp/UKCHUX HAKA3OM
Minicrepersa toctuiii Yipainu 27.11.2017 No3 790/5.

5.2. Jlns  [WITYYHOrO OCBITJICHHS apXiBOCXOBHILA  3aCTOCOBYIOTL  JIAMIIH
pOBKAPIOBAHHS B 3aKPUTHX MATOBHX Muladonax 13 PIBHOIO 30BHIIIIBLOIO TOBCPXHEIO.
J103BONSETHCS 3aCTOCOBYBATH JIIOMIHECHCHTHI JIAMITH 3 ypi3aHolo yibTpadosicToBolo
JUJISTHKOLO.

5.3. CaunirapHo-riricHiuni podoru 'y ApPXIBOCXOBHIILL TIPOBOJISITE  PCrY/ISPHO:
HOHS — BOJIOTE TIPUOMpaHHs NLUIOTKH Ta CyXC NpUOMpPartig 1O, CTCHIAKIB |
mady; y naasoBoMy TopsijIky, HE PIUIE OJIHOTO pasy Ha MiCSiLb CaniTapHuil JICHb, 11
4ac SKOTO MPOBOJIMTHECS BOJOIC Npudupantis cTeNakKiB, Hady, nAHTYCIB, NUIBIKOHb
Ta 3HENWIIOBAHHA KOPOOOK 13 JIOKYMCHTAMM.

5.4, Jlesindekiito  ta JIe3iHCEKIIO JIOKYMCHTIB  HPOBOJIATH B OKPCMHX
[PUMILEHHAX.
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5.5. Jlesindexiito crenaxis ra mad, B skux 30epirajancs YPaKCHI TUHCHSABOIO
JIOKYMEHTH, @ TAKOXK MICLEeBY JIC3IH(EKILIO apXIBOCXOBUIL HPOBOJAT zacobamu Juls
nesinexiil (aHTHCenTHKaMM).

5.6. IpauiBiuKy apxiBHOro BiULILY, 9Ki [IPOBO/STH OpotypyBadbLHO-NAIITYPHI
pOGOTH, OPranizoBYIOTh Ta BUKOHYIOTH iX BULIOBIWO 10 Bumor Hpasuia oxoporin
npaii UM OIANPAEMCTB  Ta  opramdisaliii nojirpadiatoi  1IPOMUCIIOBOCTI,
3aTREP/UKCHNX HakazoM JlepikaBHOrO KomiteTy YKpaitn 3 NpoMUCIoBoT OestickH,
OXOpOHM Tipani Ta ripuuuoro Harusay Bt 03 rpysns 2007 poxy Ne287,
3apecctpoBalx y  Minictepetsi jocTuiii Ykpainn 26 rpysiis 2007 poky 3a
Nol1395/14662, Ta Jlepxasuux canitapHux HOPM 1 11PaBHIl «ITinnpuemersa  1a
opramizaiii nosirpadiunol NPOMHUCIOBOCTY, 3aTBCP/UKCHNNX HAKA30M MinicTepeTna
OXOpoHM 3710poB’s Ykpainu BiL 19 rpyans 2011 poxy Ne932, sapeccrpoBatinx y
MinicrepcTsi octuitii Ykpainu 18 civns 2012 poky 3a Ne65/20378.

5.7. llepene3etts JIOKYMEHTIB 3UMCHIOCTLCSE B 3aKPUTHX aBTOMAallMiax -y
CYIpOBOJL criBpobiTHHKA apXiBHOTO BLLLLLY.

6. CaniTapHo-riricHivni BUMOIH 10 yMOB 1paiti

6.1. Opranizaiiss ocBiTICHHST POGOYNX TIPUMILICHB | 301 Mac BUKJIOYATH
MOTPATUISIHHS TPAMMX | BUIOHTHX CBITIOBMX [OTOKIB B OpIaiu 30py. [Ti1 wac 3aminu
jukepelt cBiTiia Ha 00JlajHat i HAJICKUTh BCTAHORBIIOBATH JIaMITH, SKI HE 3HUKYIOTh
PiBHSI OCBITJICHOCTI.

6.2. 11lTyunc ocBiT/ICHHS 3a0€31CUYCTHCsE CUCTCMOIO 3araibHOrO OCBITIICHHSL. 3a
notrpebu Ha poboHOMY MICIl 3aCTOCOBYCThCs CHCTEMA KOMOIHOBAHOTO OCRITICHHS
3arajibHe TUII0C MICIHEBE.

6.3. Jlis obOmekenis BiGUTOrO Ta npsmoro Oiucky podboqor MOBCPXHI
CBITWJIBHUKH  3arajibHoro Ta MICHCBOIO  OCBITJICHHS — PO3MINLYIOTH TaK, 1100
JBepKalbHe BiJIOOpakKeHHs CBITIION MOBEPXHL Bl POOOUOT MoBepxHi He 30iranocs 3
JiHi€I0 30py NpalliBHUKa Ta He CTBOPIOBAIO BLAGINCKY Ha OBEPXHI CRpaia.

6.4. B apxiBuomy BUULUIL 1IEPIOAMUHO OHHITAIOTHCH CBITHABHHKM 3aralibHoro
OCBITIIEHHS 1 3AHCHIOETHCS 3aMiHa IEPCTOPIIMX Ta 3acTapliinX Jlamil.

HauanbHuk apxiBHOro BijuLly ?Z// ;&M% Kpucernna XAHIEHKO



3ATBEPJRKEHO
PO3MOPSJIKCHHS TOJOBH PAHOHTOT
JlepKaBtol ajiMiticTpart’

L8 wh<srvas LN FT

IHCTPYKILIS
3 MOKEKHOT OC3MCKH B apXiBHOMY Bi/ULI
CeBcpooHeUbKOT PAiiOHHOT JIepRaBHOT aaminicrpaiii Jlyrancer kol obaacri

1. 3arajibHi NOJIOKCHHS

1.1. THCTpYKLis 3 NOKEKHOI OC3ICKH B apXiBHOMY Bijutini CeBEpOJIOHCILKOT
paiionnot jepkaBHol ajaminicrparui Jlyrancskol obnacti  (sadni [HeTpyKiis)
BU3HAUAC OCHOBHI [POTHIOKCKHI  BAMOIM, OOOB'SI3KOBI  Juls  BUKOHAHHS i
JOTPUMAHHS BCiMa TIPailiBHUKAMK apXiBHOTO Bi ULy COBCPOJIOHCILKOT PaHOHHOT
nepxaBHoi ajvinicrpaitt Jlyrancnbkoi oGaacti (Jrasti — apxiBHHI BLUL).

1.2, KoxHuil npaniBHUK apXiBHOIO BiULULYy B pasi BUABJICHIHA [1OPYIHCHb
[HCTPYKIIT 3 MOKEKHOT OE3MEKM, 10 MOKYTH HPHZBCCTH JIO BUHUKIICHI HOKCKI,
3060R'S3aH I BKUTH HEBIKIAIHUX 3aX01iB 11010 IX YCYHCHHS Ta NPOiHpOpMyBaTH
[po 1e KEPIBHUILTBO paltoHHOT JIepiKaBHOT ajimidicTpaiti.

1.3. Ocobu, siki noctynuan na poGoTy B apXiBHWHA BIUULL 1IPOXOJATH Y
BULIOBLIANBHOrO 38 BUKOHAHHS BUMOT 1ici THCTPYKIIT HEPBHHHUI THCTPYKTAXR PO
JOTPUMAHHS 3aX0J1iB MOKEKHOT GE3NCKM Y TPUMILICHISIX apxiBHOTO BLULULY, Ha
SIKOMY X O3HaWOMIIIOIOTh 3!

MOYCTMBHMH  [IPUUHHAMM  BUHUKHCHHS TOXKCKI Ta 3an00IKHUMH 3aX0/aMH
110/10 TX JIKBIALLT;

HalGinbin  HeGe3NeuHUMKM Ul BUHHKHCHHS  TTOKCKI  JUjstikaMu,  J1e
3a60POHACTHCS [AJIMTH, KOPUCTYBATHCS BUIKPHTHM BOIHCM I JIc HCOOXIJIHO CYBOPO
JIOTPUMYBATHCS THIIIMX 3aCTEPCIKHUX TTPOTHIIOKCIHKHHNX 3aX0/11B;

NPaKTUIHAMK JUSIMU Y pa3i BUHUKHCHHS HOKEKT (BUKJIMK TTOKCAKHOT OXOPOHH,
BUKOPUCTANHS HASBHUX 3aCO0IB  1107KEKOraciHiis, epakyaitil  J1oJIci,  apxiBHHUX
JIOKYMEHTIB | MaTepiaibHAX WIHHOCTCH Ta 11 raciiins HasBH1UMH 3acobamm).

3 ycima npaliBHUKaMH apXiBHOIO BUULILY  He pijlllie OJIHOTO pa3zy Ha PiK
[POBOIMTHCS IHCTPYKTAK 3 IPOTHUIIOKEIKHOT OXOPOHH.

1.4, 3aBopoHSCTLCS  3aKpUBATH  [PUMILICHIS  ApPXIBHOLO By 0e3
[OTNEPEAHBOIO 1X OIJIsLY.

1.5. BimosiiabiicTh 3a 1POTHITOACIKHMI CTat NPUMILICHL apXiBHOTO BLLUITY
Hece HadallbHUK apXiBHOTO BIJULLLY.

1.6. Koxken npaiiBHUK apxXiBHOIO BiJULJY HC3JICKHO BiJL 1ocaju, sIKy BiH
06iiiMac. OBHHEH 4iTKO 3HaTH cBOT 000B #3KH, TOPSI0K | crocodH sa0e3ncucHsd
[OKEIKHOT GE3NeKH Ta NOPSIOK il Y pasi BUHUKHCHHS 1107KCKI, JIOTPUMYBATHCS



BCTAHORBJICHOTO B ap\<i81{()My Bifljlilli llp()'l"HHO')KC“/KHOI‘O pCIKUMY, BUKOHYBATH [1HO
IllLTp}/KIlllO npuIrycKaTunces ’UH K1 MOWKYTh CHPUYHHUTH JTOVKCIKY.

2. Opranizauiiini 3aXo0u moj1o0 3ade3neuecuns NnosKesKHOT 0e3nexu

2.1, 3abeareue s 110KeKHOT BE3IEKN ¢ CKIAI0BOIO HaCTHHOIO BUPOOHHHOT ado
0T JUSUTLHOCTE Al BHUKIB @pXiBHOIO BULLIY.

2.2,V KOKHOMY CJIy’KOOBOMY NPHMIIICHHI apXiBIHOIo BLULLIY BCTAHOBIOCTHCS
TaGIMdKa i3 323HAYCHHAM HOMEpa TeJleOHY TOKEIKHO-PATY BAILHOT CIryKOH.

2.3. Jns Oynismi apxmnoro Rijliy, e 30epiraloThesi apXiBHi JIOKYMCHTH,
JIpyKOBaHi BU@HHS, iHIND Marepianbii WHHOCTI, pO3POOIAIOTLCs Ak (cxemu)
eBakyallil Ha BUNAJOK BUHHUKHCHHS MOKCKI, SIKI 3aTBCP/KYIOTHCA KEPIBHUKOM
apXxiBHOTIO BUULLY.

2.4. Yei npaniBHUKW apxiBHOrO BLULULY ML Hac NpUAHATTS Ha poboty 1 3a
MiciiemM poGOTH MPOXOAATH THCTPYKTAKI 3 NMUTalh NOKCKIOT O3ICKH. Jlonyck 1o
pobOTH 0ciO, siki HE NPOHLLIM THCTPYKTAXY 3 HHTaHb MOKEKHOT OC3ICKH, He
JIO3BOJISICTHCS,

2.5. Hose  OymiBHMITBO,  PEKOHCTPYKIif,  pecrappaitis, TCXHIYHC
[lepeocHallleH s Ta KaritaabHUi PEMOHT IIPUMIHICHD, OYJIMHKIB | CIOPYJL apXIBHOTO
BiJULIITY 3LIHCHIOIOTHCS Ha MJICTaBl IPOCKTHOT JOKyMeHTaIlT,

A 3arajibHI BUMOI'H [107KCY KHOT Oe31eKHn 10 Te¢ I)HIO[)III dp\lBHOl() BijULL my,
apXiBHHX ﬁy[liBCJlb, llpMMllllCllb, CB‘JK'y‘dlllHIIHX WJAAXIB | BHXO/UIB

L Ilporsjm i npoxoau 70 OyJliBIi, B SKOMY PO3MIIICHO apxiBHuil B,
HACTYTH JI0 30BHIIIHIX MOKEKHUX CXOJUB, 3aI1aCHHX BHXO. LB NHOBUITHT OYTH 3aBIK/1
BIILLMMI. OCRITIIIOBATHCS B TCMHMIT dac JI0OH, yTPUMYBATHCS Y CIIPABHOMY CTaHL, B
GHCTOTI Ta CHCTEMAaTHUHO OUMIIATHCS Bijl CMITTS, Tap, ONAIoro JIHCTS TOWO, SKI
HCOBXIUIO0 BMBO3WTH Y CIEIiaibHo BUIBCJICHI MICIsl, B 3UMOBHI 1ac peryiiipho
OYMILATHCS BIJL CHIT'Y.

Bynisis, y AKoMy pO3MillCHO apXiBHHH B UL, nosunna Oyru obnajnana
ABTOMATHYHOIO  MOXKEKHOI0  CUPHAMI3AICIO | aBTOMATHYHUMK - 3aco0amu
nojeskoracinis. Bakyallifini BUXOAM I POXOJH HOBHHHI YTPUMYBATHCS HOCTIHHO
BUILHMMM T2 HiYMM He 3axapalilyBaThes. Lpakyartis npoBOIHTECS 3MHO 3 Iilanamy

eBaKyanlii, AKi BUBILIYIOTHCA HA BUIHUX MICIAX.

3.2. ApxiBocxopuia nosutui Oyrtv  obsajaHani  METAJICBUMM  CTCIAKAMM.
[To310BKHI TPOXOJIM MiK CTCJIQKAMHM, A TAKOK MIK CTCHAKCM I CTIHOIO TTOBWHHI
6yru He Menie 0,8 M 3aBIIMPIIKH, [osoBHUI 1IPOXiJL HoBKHeH OyTH ne meniie 1.2
M, a npoxm MI%K TOPISIMH CTEJIAXKIB Ta CTIHOIO — He Menie 0,45 M 3aBIinpiiKH.

3.3. PoGounii kabiHeT apxiBHOIro BIULIY HEOOXIIHO YTPUMYBATH B HUCTOTI, HE
3axapalilyBaTh.

3.4, Texgojoriune obOjajHaHus, HarpiBajibil  HPHIAJIH  TIPH HOPMAJTLHHUX
pexumax — poforu  maoTh - OyTH  TIOKC KHOHCOC3NCHHMMK, lf;luc'l'p(mcpc;l;i
CJICKTPOTIPUIA/M | ariaparypa NOBUHHI CKCIIyaTyBaTHCS - FILKK Y CHIPaBHOMY CTatl,
3 ypaxyBanHsM BKa3iBOK Ta peKomeH/alli HUUIPHEMCTR-BUPOOHHKIB. Y pasi
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BUABJICHHS!  [OUIKOJUKEHbL  CJIEKTPOMEPEK,  BUMMKAYIB,  PO3CTOK T4  IHIIUX
CJICKTPOIIPUIIAJIB CJiJL HEraWHO BIIKIIOUMTH TX Ta BIKMTH HCOOXI/IHI 3aX0J/H 110)10
MPUBEACHHS 1X y MOXKEKHOHEOE3IMeHHUI cTal.

3.5. Enexrpuune obnajiHatins, NpUCTPOT HE MOBUHHI 3aiMniaTues 6¢3 narisiy,
[icsist 3aKkindeHns pobouoro jist iX HeoOX IO BUIKIIOUATH Bijl Mepeski. 3azemiciiis
CJICKTPOOOIIa AN sl TOBUHHO OYTH B CHIpABHOMY CTaHi,

3.6. MarepiaibHi roproyi 1IHHOCTI MOBMHHI 30epiraTucs Ha BijcTani He MEHIIIE:
0,5 m Bin enexrpoanaparypu; 0,6 M Bij CroBillyBa4iB aBTOMATHYHOT 110KCKHOT
curnaiizanii ta 0,15 M BijL ipuiaiiB onasieHHs.

3.7. Bei npumimenns  apxisHoro  BUptny  nosunni 0ytu  3adesnedcti
MEPBUHHHUMHU 3aC00aMM 110XKCHKOrACiHHs (BYIJICKMCIOTHI 1 HOPOUIKOBI BOIHEracHHKH,
ricox). [epsunni 3acobu 1noxexworacints noBUHHI OyTH Y HOCTIHHII FOTOBHOCT JU1s
MPUBEJCHHS B Jl10. BorneracHuku ciiiji BUBiyBaTH na sicrani 1,2 M BiL BXIJIHMX
JBEPEH Ta Ha BUCOTI He Ouibine 1,5 M B NUIOTH JIO HU3Y KOpITyca BOrHCracHmka.
Vel npauiBHUKK TOBHHHI BMITH KOPHUCTYBATHCh HASBHUMM  BOIHCIACHUKAMH T4
IHIIUMU 32C00aMM [IOIKCIKOTACTHHS | 3HATH MIiCILC TX 3HAXOJUKCHIS,

3.8. Y NpUMILIEHHSAX apXiBHOIO B 3a00pOHACTLCS

KOPUCTYBATHCA  1TOOYTOBUMM  CACKTPOHATPIBAILHUMU  [IpUAQJAMH,  sIKI e
repejidaveri TeXHONOTYHUM TIPOIECOM;

KOPUCTYBATUCS BIJIKDUTUM BOIHEM:;

[TPOBOJIMTH BOTHEBI pOOOTH O€3 CrCIialibHOIO JI03BOJY;

KOPUCTYBATHUCS JICTKO3aHMUCTUMM  Ta TOPIOYUMH  PIJIMHAMH, HCCTIPABHHUMU
CJICKTPOMEPEIKAMH, €JCKTPONpUIIaaMi, BHMMUKAYaMH, PO3CTKAMM, HACTIILHUMU
JlaMIIaMu, eJICKTPOCBITUIILHUKAMU Ta IHIUMU CJICKTPOIIPHIIA/IaMHK;

3aJiMiiaTH 0¢3 Harjsgly YBIMKHCHC CJICKTPOOGaHais, CIeKTpONpHIaLn Ta
CTPYMOTIpUHMaUli;

30epirath I CKaalyBaTH Ha HarpiBajbHUX [PUIIALAx HCHTPANLHOIO ONAICHS
3aUMUCTI MaTepiaiv I IPC/IMCTH;

3axapalityBaTi Isxu eBakyallli ta MACTyH J1o 3acoBiB 1oKeKoraciims;

BUKOPUCTOBYBATH MIPOTHITOXKEKHI 3aCO0M TA IHBEHTAP HE 38 [IPU3HAUCHHAM;

3HiMartu  repeadadcHi - IPOCKTOM — CHOBIIYBAY  aBTOMATHYHOT  [OKCKIOT
CUTHaJI3all,

3.9. Binnosinanbuunit 3a 3abesnedens noxexnol 6e3nickn pobouoro kadinery,
apXiBOCXOBUIIA apXIBHOI'O BIJULUTY Ticist 3aKindents poboTh 30008 s3aHMii:

3HECTPYMUTH CJICKTPOYCTATKYBAHHS;

PETCIILHO OIJIAHYTH BCI IPUMITIICHHS Ta BIICBHUTHCEH B TX 11OKCKOOC3NECIL;

BUMKHYTH OCBITJICHHS Ta 3aMKHYTH BXIJUHI JIBEPI.

3.10. KonTponhb 3a cripalyoBatis noxe:xKHoT curnaiizamii y nozapodounii vac,
BUXIJIHI | CBATKOBI JIHI Yy NPUMIIICHHSX apXiBHOIO BULIY 3/UHCHIOC BIUTOBI AL HI]
4EeProBUU palaepxkaMinicTpallii.

4. Tlopsaok Ail npawiBHUKIB apXiBHOTO BI/ULY Y pa3i nomwewi

4.1. Koxuuit npailiBHUK apXiBHOIO BUULJY Y pa3i BHHUKHCHUS 10KCK] abo
O3HAK FOPIHHA (3anax rapi, 3a/IIMJICHHSI, TIBUIICHHS TCMITCPaTypH) 30008131 Hii;
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HEeraHo MOBIIOMMTH 1Ipo noxkexy Jlo llonacHsncehbkoro michKpaionnoro
BiULsly ['onoBnoro ynpasninns Jlepxauoi ciyxOu Ykpainyg 3 najazuuaiinmx
curyaiit y Jlyrancnkiit obnacti 3a tenedonom 101, BKasatu 1npu 1boOMYy ajapecy,
[I0OBEPX, MICLE BHHUKHCHHS 11OKCKI, HAIBHICTHL JHOJCH, CBOC NMPI3BUIIC Ta HOMED
Teneony;

MOBIJIOMUTH MPO BUHUKHEHHS TTOKCKI KCPIBHUITBY pai/icpkajmiicTpalti Ta
4eproBoMy (1pu HassBHOCTI);

BXKUTH BCIX HEOOXIZIHUX 3aXO0JiB JUlst cBakyailii 3 Ov/unii JoJIcH, apxiBHUX
JLOKYMEHTIB Ta MatepiajibHUX [IHHOCTCH;

3HATH, JIC 3HAXOAATLCH 3aCO0M 110KCKOTACIHHS Ta BMITH HUMH KOPHUCTYBATHCS,

oprasizyBaTH 3yCTpiu HIPO3/IIIB M0KEKHOT OXOPOHU Ta HA/IATH T™M JIOTTOMOTY
[1J1 1ac raciiHs 1moxexi.

4.2. T1ig ac noxkexi ¢iiji ocTepiraTucs BUCOKOT TCMIICPATYPH, 3a/IMMICHOCTI Ta
3ara30BaHOCTI, 00BAlY YW NaJUiHHS KOHCTPYKIH OyJIMHKY, CICMCHTIB 03/100/1CH S
CTIH Ta CTeJ1 PUMILICHD.

43. Y  CHUABHO 3aAMMIICHOMY  TNPUMILICHHI  PYXaTHCs  [OB3KOM  abo
[PUTMHAIOYUC, JBEPI BIJIKPUBATH 00CPEIKHO, 11100 YHHKHYTH MOCHJICHHS THOKEKI Bijl
BCJIMKOI'O ITPUTOKY CRIZKOIO [HOBITPS.

4.4, SIxio roputh eJiekTpuuHe obsiajttatiis, 3aco0H KOMIT I0TepHOT Mepexi abo
OpPI'TEeXHIKM,  GJIEKTPOIIPOBOJIKA,  BUMKHYTH  BUMHKA4,  pyOuibHuk  abo
CJICKTPOCITOKUBAY 13 MEPEKi, a IMOTIM 1104aTH FACHTH BOTOH b,

4.5. 3 nebeszrevHol 30HM, J10 SKOT HAOJMKACTHCS 1TOJIYM s, BUXOJMTH THBHJIKO,
pOT 1 HiC 1PH 11OMY MPUKPUTH OJSITOM UM IIMATKOM OY/Uh-SIKOT 3BOJOKEHOT
TKaHUHHU.

Havanbnuk apxiBHoro BiyLIy % Xeees, Kpucruna XAIMEHKO



