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Haxka3 kepiBHUKa anapary

palioHHOI JIepKaaMiHicTparii
A0 kBl rmae A0 Ne 9

IMocagoBa iHCTpPYKIis
HayaJIbHHKA Biamisy opranizauiiinoi po6oTu anapaty paiaep:kaaminicrpauii

1. 3arajbHi MOJIOKEHHS

[Tocaga  HayanbHMKAa  BiAiTy  opradizauiffHoi ~ poboTum  amapary
paiinepxanMinicTpanii (mami - Bimmin) 3rimHO 3i cTaTtTelo 6 3akoHy Ykpainu «lIpo
IiepKaBHY CIIy’0y» BiIHOCHTBCS 0 Kareropii «b» mocaz nepKaBHUX CIIyKOOBIIiB.

HavansHuK Bifminy Npu3HAYaeThCs Ha IOCaZy Ta 3BUIBHAETBCA 3 IIOCAAU
KepiBHUKOM arapary paiigepxaaMinicTpanil (Jaii - anapar) 3TilHO i3 3aKOHOJaBCTBOM
PO JepKaBHY CIIyXO0y.

HauanbHuk Bifginy miamopsaKoBy€eThCs Oe3mocepeIHbO KEPIBHUKY anapary.

Ha mocany HavanpHHKa BiIALTy pU3HAYa€ThCs 0c00a, sIKa Mae:

1) BHUIIly OCBITY CTYII€HS MaricTpa;

2) mocBix poboTH Ha Tocanax JIepixKaBHOI cIyx0ou kateropiit «b» un «B» abo B
OpraHax MiCIIeBOr0 CaMOBpsIIyBaHHs, a00 Ha KepiBHUX [10CaAax MiANPHUEMCTB, yCTAHOB
Ta OpraHi3aliii He3aJeXHO BiX (OpPMH BIAacHOCTI He MEHIIE IBOX POKIB Ta BUIBHO
BOJIOJIi€ Iep>KaBHOIO MOBOIO.

V cBOIll misapHOCTI HaAdYalbHUK Bifmimy Kepyerbes KoHcTuTymiero VYkpaiHw,
3aKoHaMM YKpaiuw, akrtamu [lpesunmenta Ykpainu, Kabinery MinicTpiB VYkpainwu,
MIiHICTEpCTB, IHIIUX IEHTPAJBPHUX OpraHiB BHUKOHABYOI BIIAAU, PO3MOPIIKEHHIMH
TONIOBU PafiOHHOI AepKaBHOI aqMiHicTpallii - KepiBHUKa paiflOHHOI BiiCBKOBO-LUBLILHOT
aaMiHicTpanii (gami - roosa), HakasaMu KepiBHUKa amapaty, [10710)XeHHsIM Ipo BiAAL,
Ii€}0 1OCaZOBOK iHCTPYKI€K, IHIIMMM HOPMATHBHO-TIPABOBUMHU aKTaMHM, SKi
PETYJIIOITh TisUTBHICTD paimepkaaMiHicTpalil, BIAALTY.

HavanbHuK BigmiTy MOBUHEH 3HATH:

1) Koncruryniro YKpainu, 3akoHH YKpainu, aktd Ilpesunenra YkpaiHuy,
BepxosHoi Pamgu Ykpainu, KaGinery MinictpiB YkpaiHu, iHIII HOpMaTUBHO-TIPaBOBI
aKTH, [0 PETYJIIOOTh AiSUIbHICTD BIAILLY;

2) aKTM 3aKOHOIABCTBA, IO CTOCYIOTHCS AEPKaBHOI CIy>KOH, MisSIBHOCTI
paiinepxaaMiHicTparii, BiIIiILy;

3) OCHOBH [IEPKAaBHOTO yMPaBIiHHS Ta YIPaBIIHHS IEPCOHAIIOM;

4) 3aranpHi IpaBUia E€THYHOI TIOBEAiHKM JEpXKaBHUX CIyXOOBIIB Ta
ITOCaJOBHX 0Ci0 MiCII€BOTrO CaMOBpSITyBaHH;

5) OCHOBHI NpHMHIMOM poOOTH Ha KOMIT'IOTEpi Ta BiANOBiNHI NpOrpamHi
3aco0u;

6) 1mpaBHiIa i HOPMHU OXOPOHH IIpalli Ta MPOTUIIOKEKHOTO 3aXHUCTY.



HauaneHuky Biguiay 6e3mocepeHbo MiAMOpsSAKOBaHI BCi NpalliBHUKK BIAALTY.
V pasi BifcyTHOCTI HavalbHHMKa BiAIiMy oro 3amillye rOJOBHHI CIIEIIalicT
BiIUILTY.
‘ 2. 3aBaaHHs, 000B’SI3KH Ta NOBHOBAaKEHHS

HavanpHuk BigauTy:

1) 3xiiicHIOE KEPIBHHUIITBO JisUTBHICTIO BiAIiTy, pO3MOin 000B’I3KiB Ta 3aBJaHb
MiX MpariBHUKaMH BiJIiTy Ta KOHTPOJIb 3a iX po60TOI0;

2) Hece MEPCOHATBHY BiAMOBINANBHICTD 32 BUKOHAHHS MOKJIAAEHUX Ha BIAALI
3aBJIaHb;

3) opranizoBye po0OTY 3 MiATOTOBKH IUIaHIB poOOTH paliaepxaaMiHicTpamii Ta
3abe3medye IX BHKOHAHHS;

4) 3abe3mevye MiIroTOBKY IMPOEKTIB pO3MOPSIKEHb ['OJIOBH, HaKa3iB KepIBHHUKA
arapaTy Ta iHIIUX JOKYMEHTIB 3 ITUTaHb, BiIHECEHUX JO KOMIIETEHIIiT BiILTy;

5) Haga€ MpakTHYHY Ta METOIUYHY JOIIOMOTY MiCBKHM, CETTUIIHUM, ClIBCHKUM
pazaM Ta X BUKOHABYUM OpraHaM y MeXaX MOBHOBa)XEHb;

6) BHBYAE Ta PO3MOBCIOMKYE IMO3UTUBHUN JOCBiZ OpraHizamiitHOi poboTH
paiinepxaaMiHicTpallii Ta opraHiB MiCIIeBOTO CaMOBpsITyBaHHS;

7) BXHUBa€ 3axO0IiB IIOJO YAOCKOHAJIEHHS OpraHizalii Ta MigBUILEHHS
edeKkTuBHOCTI poOOTH BiAILTY;

8) 3abe3medye B3aeMOZiI0 paliaepkaaMiHicTpallil 3 obaaepx aaMiHICTpaLIE0 Y
Me)Kax KOMITETEHIIiT;

9) xoopaumHye poOOTy OpraHiB MICIEBOIO CaMOBpSIyBaHHS 3 IIUTaHb
opraHizamii Ta MaTepialbHO-TEXHIYHOrOo 3a0e3ledyeHHs MPOBEIeHHS BHOOpIB Ta
pedepeHayMiB y MeXax YMHHOTO 3aKOHOIaBCTBA;

10) 3a6e3neuye MiAroTOBKY Ta IMPOBEIEHHS 3aX0/iB 3@ Y4acTIO FOJIOBY;

11) momae 3rigHO i3 YMHHUM 3aKOHOJABCTBOM ITPOIIO3UIii KEPIBHUKY amapary
IIpo TMpH3HAYEHHS Ha II0CAT, 3BUTBHEHHS 3 I0Ca] Ta IepeMIIlleHHS IpaIliBHUKIB
BiJIiJTy, IPUCBOEHHS PAHTIB JepPKaBHUX CIYKOOBIIB, IX 320XOYEeHHS Ta MPUTITHEHHS
10 TUCITUILTIHAPHOI BiAOBIJAIBHOCTI 3TiJHO YHHHOTO 3aKOHOIaBCTBA,;

12) nmpencraBisie iHTepeCH BIOAUIY Y B3aEMOBITHOCHHAaX 31 CTPYKTYPHUMH
HiIpo3AiiaMu paiiiepkaaMiHicTpallii, arapaTy, OpraHaMu MiCIIEBOTO CaMOBPSIIyBaHHs,
I AIPHEMCTBAMHM, YCTAHOBaMHM Ta OPTaHi3allisiMH - 32 JOPYYEHHSIM KepiBHUKA amapary,

13) 3abesmeuye CTBOpPEeHHS HAJEKHHX YMOB Ta MaTepialbHO-TEXHIUHE
3a0e3nevyeH s JUIsl BAKOHAHHS MMpaIliBHUKaMH{ BiIIUTy CITy>KOOBUX 000B’SI3KiB;

14) opranizoBye poOOTy 3 MiABHILIEHHS PiBHSA NpodeciiiHoi KOMIETEeHTHOCTI
Iep>KaBHUX CIIY>KOOBIIiB BiIILTy;

15) 3mificHIO€ OLIHIOBAHHS PE3YJIbTATIB CIIy)KOOBOI MisUIBHOCTI AEepKaBHHUX
Ciryk00BIIiB BiLTY;

16) 3abe3medyye NOTpUMaHHS IpalliBHUKAMH BiIAUTy TpaBWJ BHYTPILIHBOTO
CJIy>k00BOTO PO3MOPSIIKY T4 BUKOHABCHKOI TUCLHUILIIHU;

17) 3abe3mnedye poOOTY 3 BeIeHHS IiJIOBOACTBA y BIALII;

18) BuKoHye iHII QyHKIIIT, 10 BUIUIMBAIOTH i3 MOKJIAJIeHUX Ha BiJ/1]I 3aBAAHb.



3. IIpaBa

BinmoBigHo [0 MOKTAAEHHX 3aBJaHb Ta OOOB’S3KIB HAadaJlbHUK BIJJIIYy Mae
IpaBo:

1) 3anydaTH IpaliBHUKIB CTPYKTYPHHX HiAPO3AiNiB paiaepxanmidicTpaii a
amapary, Oprasis MiCIIEBOTO CaMOBpsITyBaHHS, a TaKOX
MiZIpPHEMCTB, YCTAaHOB, OpraHi3ariil, 06’ eqHaHb rpoMasH (3a 3rofow IX KEpiBHUKIB)
J7Is PO3TIISAY TIATaHB, L0 HAJIeXaTh 10 KOMIIETeHIi1 Bl LY,

2) omepXyBaTH B YCTaHOBJIEHOMY IMODSIIKY Bifi CTPYKTYPHHX IiIpO3AiliB
yCTaHOB, oprasizarmi Ta 00’eqHaHb rpoMasH
indopmariiro i MaTepiany, HeoOXiIHI 1711 BUKOHAHHS 3aBJIaHb BIIJILITY;

3) Oparu yuacTb y HapajaxX, 3aciiaHHAX, [0 [POBOAATHCA B
paiinep)kagMiHicTparii;

4) 3a mOpyYeHHAM KepiBHULTBA paiiepaiaMiHicTparlii GyTH IpUCYTHIM Ha
3aCiIaHHSX OpraHiB MICLIEBOI'O CAMOBPSAYBaHHS,

5) BHOCUTH B yCTAaHOBIIEHOMY MODSIKY KePiBHHKY amapaTy MPOMO3HLii IOI0
BIOCKOHAJIEHHS pOOOTH paiigepxaaMiHicTpanii Ta BiIiLy;

6) 3 Meroro 3a0e3neueHHs eeKTUBHOCTI peani3allii 3aBJaHb Ta TOBHOBaXXEHb
BiINiny 3miliCHIOE YacTKOBHM IEpepo3NOIiT 3aTBEPKEHHX IIOCAaNOBHMX O0OB’S3KiB
pPOOITHHKIB BiAALTY.

4., BignmoBigaJbHicTb

HauanpHMK Bijminy Hece BiIIOBiTANBHICTD 3a:

1) HeBuKOHaHHAS a0 HEHaJeXHe BHUKOHAHHS IOCAJOBUX OOOB’A3KiB, IO
mepenbadeHi Ii€l0 TOCaNOBOI iHCTPYKIIEK, MOPYIICHHS eTHKH MOBEIiHKM Ta iHILI
HOpYIIEHHS CIy>)KOOBOI [MUCLUIUTIHM - JUCHUILIIHADHY, B MeXaX, BU3HAYEHHX
YYHHMM 33aKOHOJABCTBOM IIPO Tpaifo Ta 3akoHoM Ykpainu «lIIpo nmepxaBHY
CITy KO0y »;

2) IpaBOMOPYILIEHHs, CKOEHI B mpoLeci BUKOHAHHS I10CaJoBUX 000B’A3KiB, B

MeXaX, BHU3HAUEHUX  aAMiHICTpaTMBHHMM,  KpUMIHAJIGHMM Ta  LUBUILHHEM
3aKOHO/JIaBCTBOM Y KpalHU;
3) 3aBmaHHS MaTepiaNbHOI INKOAM - B MeEXaxX, BHU3HAYEHMX YHUHHUM

3aKOHOJABCTBOM Y KpalHH.

JliANbHICTG HayaJbHUKA BiAOiTy MmipiArae IIOPiYHOMY OIIHIOBAHHIO Ha
MigcTaBi INOKA3HUKIB pPe3yJbTATUBHOCTI, €(pEeKTHBHOCTI Ta SKOCTi, BHU3HAYEHHX 3
ypaxyBaHHSM II0CAIOBMX O0OB’SI3KiB, NOTPUMaHHA HMM 3aralbHUX IIPABUJI €THYHOI
TOBENIiHKH IEPXKaBHUX CIy>KOOBLIB Ta ITOCAJOBUX OCI0 MICIIEBOrO CaMOBPSIyBaHHS,
BUMOT 3aKOHOJIaBCTBA ¥ cepi 3amobiranHs KOpyTLii.

3. BsaemoBigHocuHH (3B’SI3KH) 32 IOCAJ0K0

HauaneHuk Bifginy B Ipolleci BUKOHAHHS MOKJIAJE€HUX Ha HBHOTO 3aBJaHb
B3a€EMOJi€ 31 CTPYKTYpHMMH MiApo3diiamMu paiigepxaaMiHicTpanii Ta 1i amapary,
IEHTPaTHbHIUMU opraHamu BHKOHABYOI BJIaH Ta ix
TePUTOPiATEHUMHU IiApo3aiamMH, opraHamu MIiCIIEBOTO CaMOBpsTyBaHHs,



MiIIpHEMCTBAMM, YCTAaHOBAMH Ta OpraHi3auisM{ He3aleXHO Bil (OpM BIACHOCTI,
00’ € THAaHHSAMU TPOMAJISIH.

HavajabpHUK Biagisty opraHizaniiHoi /éé%( /
poGoTu anapary ied /

V4

0O.10. Jlizanenpb



