3ATBEPI’)KEHO
Haxa3z kepiBHUKa amapaTy
paioHHOI AepXkaaMiHicTparil

10 K4 1r202.9 o’fﬁ/J/? Ne 4

ITocapoBa iHcTpyKUist
cneniagicTa OPHAHYHOIO BiAAily amapaty paiioHHOV Kep:kaBHOT aaMiHicTpamii

1.3arajbHa yacTuHa

Ilocana creuiamicta fopumMYHOrO BiAmiMy amapaTy paiOHHOI Iep)KaBHOI
anminicTpauii (nani — Bigain) 3rigo 3i crarrero 6 3akony Ykpainu «IIpo nepxaBHy
CIIy0y» BIIHOCHTBCS 10 KaTeropii «B» mocan nep:xaBHUX CIyKGOBIIB.

Crenianict Binnimy npusHavaeThcs Ha mocamy Ta 3BUIBHSETBCS 3 [OCAIH
KepIBHUKOM ~amapaTy paiizepxanMidictpamil (mam — Amnapar) 3rigHO i3
3aKOHOJABCTBOM IIPO AEPXKaBHY CIIykKOYy.

Crienianict Binniny mianopsakoByeTbes 6e3MocepenHbo HavyallbHUKY Binminy,
a 3 MUTaHb OpraHisamii po6oTH — KepiBHUKY Amaparty.

Ha nocany cneniamicra Binminy npusHadaeTbest ocoba, sika Mae:

1) BuIy OCBITY CTyNEeHs He HUXKYE MOJIOIIIIONO OakanaBpa abo GakanaBpa 3a
HaInpsIMOM MiAroToBkU «IIpaBoy;

2) BUIBHO BOJIOJI€ AE€PKABHOIO MOBOIO.

Y cBoiii pistibHOCTI crenianict Binniny kepyerscs KoHcTurymiero i 3akonamu
Ykpainu, akramu [Ipesunenta Yxkpainu, Ka6inery Minictpis YKpalHu,MiHICTEPCTB,
IHIIMX [EHTPalbHUX OpraHiB BHKOHABYOI BJAM, PO3MIOPSAIKEHHSIMU TOJIOBU
00J1acHO1 nepykaBHOI aAMiHICTpaIi, PO3NOPSIKEHHIMH TOIOBHU PaloOHHOI Iep>KaBHOL
anMiHicTpauii (mami — [omoBa), HakasaMu KepiBHHKA Amapary, [TomoxeHHsM mpo
Binnin, iHIIMME HOPMaTHBHO-TIPABOBIMH aKTaMH T4 I[I€0 OCAT0BOIO IHCTpYKUI€FO.

3 muTaHe opradisamii Ta HIpOBeneHHsS NpPaBOBOI POGOTH KEepY€eTbCA aKTaMH
Min’tocry.

Crneunianict Bigniny nmosuHeH 3HaTH:

1) Konctutynito VYkpaiHu, 3axoHH VYKpaiHu, aKTH 3aKOHOAABCTBA, IO
CTOCYIOTBCS  JICPKABHOI CIy)OM Ta JiANBHOCTI paiimepaamidicTpamii, ykasu
Ipesunenta Vkpainu, nocranosu Kabinety Minictpis Ykpainy, BepxoBHoi pamu
YKpaiHH, iHII HOPMATHBHO-NPABOB] aKTH, IO PETYIIOIOTh OPraHi3aiiio Ta METOJIUKY
BEJIEHHs TIPaBOBOT poOOTH y cdepi NepKaBHOrO yIIpaBIiHHS,

2) HOpsIOK MiArOTOBKH Ta BHECEHHS HA PO3IIIAM IIPOEKTIB 3aKOHOJABYMX Ta
HOPMaTHBHO-IIPaBOBUX AKTIB;

3) OCHOBH JepP)KaBHOTO yIpaBJIiHH,

4) HOPSOK yKIaJeHHs Ta 0QOPMIEHHS JOTOBOPIB i Yrox;

5) MOPSZIOK BeleHHS IPAaBOBOI TOKYMEHTALI] 3 BAKOPHCTAHHSM Cy4acHHX
1H(OpMaIifHHUX TEXHOJIOTIH;
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6) 3aranpHI TIpaBHJIA E€TUYHOI IOBEMIHKH IEepKaBHUX CIY>XOOBILIIB Ta
M0CaJOBUX 0CI0 MICLIEBOIO CAaMOBPSIYyBAHHS;

7) mpaBuiIa Ta HOPMU OXOPOHH IIpalli, TeXHIKK Ge3nekd, BApOGHIYO1 caHiTapil
Ta [IPOTHUIIOXKEKHOTO 3aXHUCTY;

8) OCHOBHI NpPUHIMIM pPOGOTH Ha KOMIIFOTepi Ta BiANOBiAHI mHporpamHi
3aco0u.

Y pasi BigcyTHocTi crenianicTa Horo 3amilye ronosauii cremiamict Bimminy.
2. 3aBaaHHsI, 000B’SI3KH TA MOBHOBAYKEHHSI
Crenianict Bigminy:

1) Gepe ywacts y 3abesmeueHHi peanisauii B palfoHi Jep:aBHOI MPAaBOBOT
TIIOMITHKHU 3 MTUTaHb, 110 HAJIEXKATh 10 KOMIIETEHI ] pangepxaaMiHicTpallii;

2) opraHi3oBye Ta 3IiHCHIOE IOPHINYHY €KCIIEPTU3Y IIPOEKTIB:

po3nops/LKeHb '0/1oBH, HakasiB KepiBHHKa Alapary, JOrOBOpiB, TapaHTIHHIX
JIMCTIB, IHIIUX aKTiB Ta Bi3yBaHHS iX;

HOPMAaTUBHO-TIPABOBUX AaKTiB, MiATOTOBIEHHX CTPYKTYPHUMH IIiApO3iTaMu
paiiiepxaIMIHICTpalii, 3a pe3ylbTaTaMH SKOI TOTY€ BHCHOBKH 3a (DOPMOIO, IO
3aTBEPIKYETECS MiHIocTOM, moromkye (Bi3ye) ix 3a HasgBHOCTI Bi3 KepiBHHKIB
3aiHTEPECOBAHUX CTPYKTYPHHX IIiAPO3IiiB;

3) Gepe ywacTh y pO3pOOJIEHHI NPOEKTIB PO3MOPSKEHb | 0J0BH, IUIaHiB
pobotu Bimmimy Ta  iHIMX [OKYMEHTIB, IO HaJeXaTh N0 KOMIIETEHI]
paiinepxagMiHicTparii;

4) mepernsamae pa3oM i3 CTPYKTYPHUMH ITipo3IiamMu paiinepxaamiHicTparii
po3nopsimkeHHs ['010BY Ta iHII JOKYMEHTH 3 MUTaHb, 0 HAJIXKATh 10 KOMIIETEHIII]
palimepxaamiHicTpanii, 3 MeETOI y3rOMKEeHHS iX 3 BHMOTaMd YHHHOIO
3aKOHO/IaBCTBa,

5) inpopmye 'onoBy mpo HEOOXiAHICTE BHECEHHS 3MiH IO PO3MOPSIKEHb Ta
IHIIMX JOKYMEHTIB, BA3HAHHS iX TAKHMH, [0 BTPATU/IN YHHHICT, 00 CKACYBAHHS;

6) ysaranbHIOE pa3soM i3 3aiHTepecOBaHWMH CTPYKTYPHHUMH IMiZpo3Ailamu
paiifepkaAMIHICTpallii NPaKTHKY 3aCTOCYBaHHS 3aKOHOJABCTBA Y BiAIOBIHii chepi,
TOTy€ TPOIO3HLII MOA0 HOro BIOCKOHANEHHS, MOMAA€ iX HA PO3IVISLI COJOBH s
BUPIIIEHHS UTAHHS IIOAO IATOTOBKH MPOEKTIB BiIMOBIIHMX aKTiB, BHECEHHS iX B
YCTQHOBJICHOMY IODPSAAKY IO JEPKABHOTO OPraHy, yIIOBHOBA)XEHOIO NPHUHAMATU TaKi
aKTH,

7) Gepe y4acTs B oprasisamii poGoTH, I0B’S3aHOI 3 yKIaJeHHIM JOrOBOPIB
(KOHTpaKTiB), 6epe y4acTs y IX MiAroTOBLI Ta 3mifiCHEHH] 3axO/iB, CIPSIMOBaHHUX Ha
BUKOHAHHS JOTOBIPHUX 3000B’A3aHb, 3a0e3ledeHHi 3aXMCTy MaWHOBHX MpaB |
3aKOHHHX IHTEpeciB paiinepxxanMidicTpamii, a TakoX 3IiHCHIOE IOTOMKEHHS
(Bi3yBaHHs) IPOEKTIB [OrOBOPiB 3a HASBHOCTI IMOTOIKEHHS (Bi3U) KepiBHHKIB
3aiHTEPECOBAHMX CTPYKTYPHHX IIiAPO3/IiiB;

8) Oepe y4acTh B opraHizarii MpeTeH3iHHO - HO30BHOI POGOTH;

9) anamizye MaTepianM, 1[I0 HamifiuM Bil NPaBOOXOPOHHHUX 1
KOHTPOJIIOIOYMX OpTaHiB, pe3yNbTaTH MO30BHOI poGOTH, a TAKOX OTPUMAaHi 3a
pe3yabTaTaMH IePEBIPOK, PeBi3ill, iHBeHTapu3alliil JaHi CTATHCTUYHOI 3BITHOCTI, 1110



XapaKTepU3yIoTh CTaH JOTPUMaHHsS 3aKOHHOCTI paiinepkaaMiHicTpalli€ero,
MiIPUEMCTBAMH, YCTaHOBH, OPTraHi3allisiMH, [0 HaJIeXaTh A0 chepd yIpaBlIiHHS
palimepkanMiHicTpamii; TroTye TIpaBOBi BHCHOBKM 3a (hakTaMH BUSBICHHX
NPaBOMOPYLIEHb Ta Gepe y4acTh B Oprasizauii poGoTH 3 BiALIKOLyBaHHS 30HTKIB;

10) Gepe y4acTeb y BUBUEHHI pa3oM i3 3aiHTEPECOBAaHUMH CTPYKTYPHHMH
MiZpO3/iNaMy CTaHy 1e6iTOPChKOI Ta KpeqUTOPChKOi 3a60proBaHOCTi;

11) 3abesmevye mpaBHIBHE 3aCTOCYBaHHS 3aKOHOAABCTBA Y CTPYKTYPHHX
niaposainax padaepxaaMiHicTparii, mAnpueMcTBax, yCTaHOBAX, OpraHi3alisx, Mo
HaJexatb [0 1i cdepu ynpaBmiHHA, Hajae IM KOHCYJIBTATHBHO-METOJAUYHY
TOTIOMOTY;

12)  spilicHroe  iHopMAaIiiHO - TOBiAKOBY pOGOTY, Hajae KepiBHULTBY
paiinepxaamiHicTpanii 10BiIKOBY iH(pOpPMAIlilo 3 MUTaHb 3aKOHOIABCTBA,

13)  Hamae MpaBOBi KOHCYJIBTAIL] 3 IUTAHE, [0 HANEXXATh A0 KOMIIETEHII]
pafinepxaIMiHicTpanii, a TakoX 3a HOpy4eHHSIM [ onoBM a6o HOro 3acTYIHHKIB,
HavanbHKUKa Bimmimy Gepe yJacTh Ta opraHizoBye po3risj 3BepHEHb IPOMAISH,
3BEPHEHb Ta 3alUTiB HApOJHUX MENyTaTiB YKpaiHW, AEMyTaTiB MiCLEBHX pa;
3abesneyye MiArOTOBKY BilMOBIJHMX MPONO3WLIN Ta Bimmosimel, iHdopmariiiHux,
JIOTIOBITHUX Ta CIIy’KOOBHX 3aIIMCOK 3 IPABOBUX ITUTAHD;

14)  3nificHroe 3aX0/H, CIPAMOBAHI Ha MiJBHILEHHS PiBHA TPaBOBHX 3HAHb
IpaliBHUKIB pafiepxaaMinicTpanii;

15) cmpuse mocTymy mo my6mivHOi iHoOpMaLii, ika €y po3mopsAmKeHH]
Binminy;

18) Gepe ydactb y poGOTI KOHCYNBTATHBHHX, HOpafddX Ta IHIUKX
NOIIOMDKHHMX OpraHiB, ciry:K0 Ta KOMICiH, sIKi yTBOproroThcst ['0J0BOKO [T CIIPUSTHHS
3/[IHCHEHHIO TIOBHOBAXXEHb paiiiepkaAMiHicTpami;

19) BuxoHye iHII OGOB’SI3KM, IO BUIIMBAIOTH i3 IMOKJIAAEHMX Ha Bimin
3aBJaHb.

3.IIpaBa

BiamoBinHO 1o mokiIageHuX 3aBIaHb Ta 00OB’S3KIB CIEIiaicT Bigniny wmae
paBo:

1) mepeBipsATH NOTPMMaHHS 3aKOHHOCTI CTPYKTYPHMMH IiApO3AiTamu
paiinepxaIMIHICTpaNii, —MiJIPUEMCTBAMH, YCTAHOBAMHM, OPTraHIi3aLisMHK, IO
HaJleXxaTs 10 ii chepu ynpaBiliHHS, BUKOHABYMMH OPraHAMM MiCBKHUX, CEIHIIHHUX,
CLIBCHKUX pajl palioHy (B YaCTHHI BUKOHAHHS Ne/erOBAHUX TOBHOBAXKEHB);

2) BHUKODHUCTOBYBAaTH OJEpXaHy Yy BCTAaHOBIEHOMY TMOpSIIKY Bif
CTPYKTYPHHX HiApO3IiTiB paiinepxaamiHicTparii, OpraHiB MICIIEBOTO
CaMOBPSTyBaHHS, TEPUTOPIaIbHUX MHiAPO3AITIB LEHTPAIBHUX OPraHiB BHKOHABUOL
BJIa[H, MiANPUEMCTB, YCTAHOB, OpraHi3amili, B TOMy YHC]i THX, L0 HAJEXKATh IO
chepy ynpapiiHHs paiiaepxaamidicTpanii iHpOpMaIlifo, HeoOGXiAHY IS BUKOHAHHS
IOKJIaZeHUX Ha Binmin 3aBnans;

3) Opatu yvacTh y 3acimaHHSX, Hapagax, CeMiHapaX, IO IPOBOMSITHCS
B paiiiepKaaMiHicTparlii;

4) indopmMyBaTH Ha4aIBHUKY Binminy npo HamaHHs HOpy4eHb Ta BKa3iBOK,



4

IO BAXOIATE 32 MeXi KoMneTeHUii Binminy, BHOCHTH B ycTaHOBNEHOMY OPSAKY Ha
po3risiA HavaneHKKa Bifginy nponosunii mono BrockoHanenns po6oru Bigminy.

4. BinnoBigaabHicTb

Cnenianict Bigniny Hece BinmoBinanbHicTh 3a:

1) HeBUKOHAHHA a0 HEHaJeXHe BHKOHAHHS OCANOBMX OGOB’ SA3KIB, IO
mependaveHi i€ II0CafoBOI IHCTPYKIi€IO, MOPYLICHHS eTHKH IOBEIIHKH
AEPXKaBHOrO ClyXx00BUA Ta iHII [OpyuwIeHHS Cciy60BOi [MCIMIIIHE —
JUCUMIUIIHADHY — B Me)aX, BU3HAYEHHX YHHHHM 3aKOHOJABCTBOM IIpO Mpalffo Ta
JepXKaBHY CITyXkOy;

2) NpaBOMOpYIIEHHS, CKOEHI B POIeCi BUKOHAHHS T10CAI0BHX 000B’S3KiB, -
Yy MeXaX, BH3HAYCHHX a[MiHICTPaTHBHHUM, KpPMMIiHANIBHUM Ta LHUBLIbHUM
3aKOHOAABCTBOM Y KpaiHu;

3) 3aBHaHHs MaTepiaibHOI IIKOAM —B MeXax, BU3HAYCHHX YHHHUM
3aKOHOJABCTBOM.

HisnbHicTs  crmemiamicra Bimminy mimgsrae IIOPIYHOMY  OIL[iHIOBAHHIO,
IIOKasHUKaMH SKOI'0 € pe3yJbTaTUBHICTh, €()EeKTHBHICTh, SKICTb 1 CBO€YACHICTB
BUKOHAHHA I0CANOBHX 3aBIaHb Ta O0OB’A3KiB, NOTPHMaHHS 3arajibHMX IPaBUI
€THYHOI IOBEMIHKH [EepXaBHUX CIyXOOBLIB Ta MOCAZOBHX OCi0 MiCIIEBOrO
CaMOBpAIyBaHH:, BUMOT 3aKOHOAABCTBA y chepi 3amobiranHs Kopymmii.

S. BzaemoBigHocuHu (3B’13KH) 32 M0oCaa010

CHGL[IEUIICT BI,Z[IIIJ'Iy y npouem BHKOHAaHHS IOKJIaAE€HUX Ha HBOI'O 3aBlaHb
B3a€MOI[1€ i3 CTPYKTYpPHUMHU HI,E[pO3I[lJ'IaMI/I pannepmaanchpauu Ta AnapaTy,
OpraHaMu MlCIIeBOFO CaMOBpsITyBaHHS, OCHTPAJIbHUMH OpraHaMu BHUKOHABYOl BJIagu
Ta IX TepI/ITOplaJIBHI/IMI/I HlI[pO3IIlJ'IaMI/I Hl,Z[HpI/IGMCTBaMI/I yCTaHoBaMH i
Opl"aH13aLIISIMI/I HE3aJIC’)KHO BlI[ (bOpM BJIaCHOCTl 00’ €IHAaHHAMHA 'pOMasiH.

HavanbHuk ropuuaHOro Bigaity anapaty %i// A.M.UYEPHIKOBA



